
Inactive “Paper” Certificate Holder 
Annual Report

STEP BY STEP INSTRUCTIONS



Preparation
The Inactive Report is for the reporting of Post Law Contracts only (contracts written after May 1, 
2002)

Gather all statements from your insurer(s); you will need to provide these statements to the 
department along with the filing.

You will need your log to complete the filing

Have the previous Inactive report handy for reference

You will need your COA # or your Company #   

 The report along with the statements must be submitted either by Email, Fax or Document Upload

The Company reporting is responsible for submitting the statements not the trustee or insurer(s)

 NOTE: Your filing is not complete until the Department is in receipt of the statements



Inactive Paper Annual Report



Trust Funded Contracts

Answer all question above the Trustee Box



Trust
Trustee Section

1. Fill in the Trustee’s name – one Trustee per line if more than one

2. Use the Beginning Value and Ending Value as indicated on your Trust Statement

3. List total Deposits and Withdrawals on the appropriate line

4. The Value Change does not always equal the deposits and/or withdrawals

5. “Previous” contracts should be the same as the ending # of contracts on your last Report

6. Enter the amount of Written, Cancelled and Fulfilled contracts as indicated

7. This will give you the total ending contracts (which should match your contract sales log)



Life Insurance and/or Annuity

1. List the “INITIAL FACE VALUE” not the Death Benefit amount
2. “Previous” contracts should be the same as the ending contracts on your last Report
3. Enter the amount of Written, Cancelled and Fulfilled contracts as indicated
4. Answer the two questions in the highlighted area
5. This will give you the total ending contracts as per your insurance statement and 

should correlate to your preneed contract log
6. List each Insurance Company on a separate line under “Insurer”
7. Please note: Several insurance companies list policies instead of insured lives.  An 

insured life equals one preneed contract



Letter of Credit
and/or Surety Bond

1. Fill out Highlighted area for Letter of Credit or Surety Bond

2. List the Issuer under either LOC Issuer or Surety Bond Issuer (Insurer)

3. “Amount” is the amount of the LOC or Surety Bond

4. “Outstanding Liability” is the dollar amount of the outstanding contracts

5. “# of Contracts” is the total number of outstanding preneed contracts



Completion of Page 1
Please complete the highlighted area at the bottom of Page 1
*Note: Contracts should match your page 2 calculations – this number should also match your preneed contract log



Page two of the Inactive Report
Number of outstanding Preneed Post-Law Contracts

1. The box below is for totaling all contracts from each line where a Trustee, Life Insurance/Annuity, LOC or Surety bond has been recorded.

2. Next total all Preneed Contracts written for each Insurer (Trustee, Life Insurance/Annuity, LOC or Surety Bond).

3. Total all Preneed Contracts Cancelled for each Insurer.

4. Total all Preneed Contracts Fulfilled for each Insurer.

5. On the “Total Contracts” line enter the total number of contracts.

6. Check that the number of contracts agree with the number of contracts on the bottom of Page 1.  This number should also agree with your preneed contract 
log.
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Second Section of Page 2
1. State the Net Sales – see highlighted area
2. Indicate if there has been a change in the Company’s Funding Method – see highlighted area
3. Make sure that the Report is accompanied by all the statements
4. It is the COA holders responsibility to submit the statements to the Department



Please Sign and Date Below
1. Please sign and date the Report 

2. If the report is prepared by someone other than the Certificate Holder, please provide their name where indicated 

3. Email, Fax or Upload the form along with the statements to our office



Preneed
Contact Information

Phone: 334-240-4420

Fax: 334-206-6347

Email: Preneed@insurance.Alabama.gov

Web Site: http://www.aldoi.gov

Document upload: go to ALDOI.gov Click on Preneed under Quick Links

Select “Document Upload” Hyperlink

mailto:Preneed@insurance.Alabama.gov
http://www.aldoi.gov/



